Notes on using the HTML Editor for Chaverey's CMS
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It is recommened that there is a limit to amount of formatting used here for two reasons. One to stay consistent with the original design and secondly to make sure the HTML of the site stays accessible and standards compliant.

For formatting please use on of the selected styles using the style drop down menu.
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Also for accessiblity reasons try to use the Heading 1, Heading 2 and text in heirchial order like so.
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For situations where the format will be disabled to some users such as screen readers. The hierachial order will be help the screen reader understand the flow of the content better.

Free free to use the bold, italic, underline and list formatting to further format your content.

The colour formatting has been removed due to the issues I mentioned earlier. If it is really desired it can be restored but not recommended.

Pasting from Word will cause all of Word's formatted styles to be imported which will inveriably mess up the HTML of the page. You may still paste in from Word but please do the following;

Click on the 'paste from Word' icon 
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You will be presented with this screen

[image: image5.png]Paste from Word X

Please paste nside the folowing bos using the keyboard (Ctrl+V) and it
oK

For situations where the format will be disabled to D
some users such as screen readers. The hierachial
order will be help the screen reader understand the
flow of the content better.





Make sure the 'Ignore Font Face definitions' and 'Remove Style definitions' are both clicked then Ok

You may then reformat the text with in the editor.

Happy editing!

