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VAT RATES 
APPLICABLE FROM 1ST December 2008
Below is our recommended procedure.  REMEMBER THAT DATES ARE ALL IMPORTANT – these actions will mean you have full auditability of both VAT rates throughout the short time that the 15% will be in existence.
For SALES INVOICES RAISED FROM 1/12/08 – they all need to be 15%.

For PURCHASE INVOICES you will need to check what is written on them, and adhere the same value VAT as is stated from your supplier.
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Recommended procedure for KEY ACCOUNTS
1. Set up a new VAT Code

Go to Audit/VAT then choose NEW and create an S2.

2. If you have any STANDING ORDERS or RECURRING INVOICES  you will need to EDIT them to use this new code

3. If you COPY TRANSACTIONS be careful to change the VAT code where applicable.
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4. Multi Edit your nominals so that they default to the new code. This could be done for your sales nominals on 1/12/08 and your purchase nominals at slightly later date.

Recommended procedure for KEY PROPERTY
5. After implementing STEP 1. Above

6. Edit any DEMANDS that are VAT – able so they are ready for the next rent processing run.
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